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PURPOSE: The purpose of this procedure is to demonstrate how Print Rosters. This tutorial uses FireFox 
with RenWeb1.   

 

PROCESS STEP REFERENCE IMAGE 

STEP 1: Login to RenWeb1 by going 
to : 
 
Login.renweb.com 

 
 

 

STEP 2: Select the array on the left 
next to HOME 
 

 
 
 

 

STEP 3: Select REPORT MANAGER 
from the menu 

 
 

 

Step 4: Select the CLASS category, 
then CLASS ROSTER report 
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Step 5: Select the YEAR and TERM 
(1) and then FILTER (2) if necessary, 
and then SELECT CLASSES by moving 
them over to the SELECTED LIST (3). 
 
Once you have classes “selected”, 
click PRINT. 

 

 
 
 

 

Step 6: Select the TEMPLATE (1) and 
then SUBMIT.  
 
Once the rosters are displayed on 
the screen, they can be printed. 

 
 

 
 

 

 


